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GENERAL INFORMATION 
 

Presentation College (the College) is a Roman Catholic, all-male, fee-paying College. 

The College aims to provide an education in the spirit of its founders  

the Presentation Brothers and in accordance with the Charter of its Trustees, 

the Presentation Brothers School Trust (PBST) and to uphold the ethos of the College. The ethos of 

the College is determined by PBST and by the distinctive cultural, educational and religious 

character including the sporting and spiritual traditions of the College. 

 

 

1. INTRODUCTION 
 

In compliance with Section 15(2) (d) of the Education Act 1998, the Board of Management of 

Presentation College hereby sets out its Enrolment Policy and it trusts that, by so doing, 

parents/guardians are suitably informed in relation to enrolment matters. 

 

This Policy may be amended and updated from time to time by the Board of Management of the 

college 

 

2. COLLEGE DETAILS 
 

Address:      Mardyke Walk, Mardyke, Cork  

Note:  The College is also known as Presentation Brothers College. 

 

College Telephone No:  00353214272743  

College Website: www.pbc-cork.ie  

E-mail Address: info@pbc-cork.ie  

 

 

3. COLLEGE ETHOS 
 

Within  the  context  and  parameters  of  Department  of  Education  &  Skills’  regulations and 

programmes and having regard for the - 

 

(a) Charter of PBST; 

(b) Education Act 1998; 

(c) Education Welfare Act 2000; 

(d) Equal Status Act 2000,Equality Act 2004 and other related legislation; 

 and 

(e) funding and resources available.  

 

              The College fully supports the principles of: 

 

(a) inclusiveness (in particular, in relation to the enrolment of children with a disability 

or other special educational need); 

 

(b) parental choice subject to equality of access and participation in a single sex and 

fee-paying Catholic College; 
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(c) respect for the positive values, traditions, diversity and ways of life in modern 

Ireland; and 

 

(d) equality  

 

The determining documents that define the ethos of this College are available on the College 

website and comprise:- 

 

(a) The Mission Statement; available at www.pbc-cork.ie 

 

(b) The Code of Behaviour / Discipline of this College which may, from time to 

time, be amended and which shall, for the purposes of Section 15(2)(d) of the 

Education Act 1998, form part of this Enrolment Policy to the extent that it deals 

with expulsion and suspension of students (see extract from College Journal also 

available on the College website). 

 

(c) The Charter of PBST. 

 

 

4. COLLEGE INFORMATION 

 

1. Curriculum 

 

a. The College follows the curricular programmes prescribed by the Department of Education & 

Skills and which, from time to time, may be amended in accordance with Sections 9 and 30 of the 

Education Act 1998. 

 

b. The academic curriculum and other co-curricular dimensions of the life of the College are outlined 

in accompanying information. 

 

c. Transition Year is compulsory. 

 

 

2. Religious Denomination of the College 

 

a. The College is a Roman Catholic secondary school. In general, students have been baptised and 

confirmed in the Roman Catholic faith.  

 

b. Students who are members of other Christian denominations, other faiths or of no faith may apply 

for enrolment. Parents of such applicants are hereby notified that the College does not provide for 

the specific denominational or other religious education of the student. 

 

c. Religious Education is a core subject on the curriculum for all year groups and is an integral part of 

the ethos of the college. It is, therefore, a standard requirement of the College that students attend 

Religious Education classes. Students are also expected to attend Liturgical celebrations and retreats 

but may opt out by prior arrangement with their parents and the College. In the spirit of a Roman 

Catholic College, the faith of students of other Christian denominations and of other religions is 

respected. 
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3. Single-sex College 

 

a. Since its foundation in 1878, Presentation College has been, and remains, a single-sex College for 

boys only. 

 

4. Fee-charging College 

 

a. Notwithstanding the payment of a determined number of teaching posts by the Department of 

Education & Skills and some other allowances, the College is fee-charging. Maintenance, co-

curricular and additional staffing costs are paid from fees. All major capital projects are completed 

through fundraising. 

b. Information concerning fees and other expenses will be provided at the Information Evening as 

part of the ordinary enrolment application process. 

 

c. Admission to the College is contingent upon (save for the exceptions specifically provided for in 

this policy) the student fees and all other attendant and approved charges being discharged in a 

timely manner. No student shall have any right to remain a student in Presentation College in the 

event that fees properly due and owing remain unpaid. 

 

d. In addition to the Department of Education & Skills staffing allocation, the Board of Management 

employs and pays a number of staff. 

 

5. Financial Resources 

 

a. Notwithstanding the payment of a determined number of teaching posts by the Department of 

Education & Skills and some other allowances, the College does not receive a per capita student 

grant from the Department nor is it eligible for a range of other grants.  

 

b. Insofar and to the extent that the College is funded by the Department of Education & Skills, it 

operates within the regulations laid down from time to time by that Department as regards staffing 

and other grants. 

 

c. College policies must have regard to the resources and funding available. 

 

 

5. ENROLMENT PROCEDURES FOR ENTRY INTO FIRST YEAR 
 

1. General criteria for application for enrolment 

The general criteria for application for enrolment include that the student: 

 

(i) has, or will have, reached 12 years of age on the 1st January in the Calendar year 

following the child’s entry into First Year; 

 

(ii) has completed Sixth class in Primary School (students from other countries must 

have reached a comparable standard of education); 

(iii) accepts the school ethos; 

(iv) accepts, if offered a place in the College, to - 

➢ take an Assessment Test(s) the purpose of which is to facilitate compiling 

classes of mixed ability in the Junior years; and 
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➢ confirm in writing that he accepts the College’s Code of 

Behaviour/Discipline and relevant school policies. 

 

Furthermore, if the student is offered a place in the College, his parents/guardians must confirm in 

writing that they accept the College’s Ethos, Code of Behaviour/Discipline and relevant school 

policies and that they shall comply with legislation which permits for the transfer of information 

from primary schools 

 

 

2. Students with Special Education Needs 

The College welcomes applications from students with special educational needs unless the nature 

and degree of those needs is such that to enrol the student concerned would be inconsistent with 

both the best interests of the student concerned and the effective provision of education for the 

other students with whom the student concerned is to be educated. 

While recognising and fully supporting parents' rights to have a school of their choice for their 

children, the College's ability to accept students with particular needs is dependent on the supply of 

resources, suitable to the needs of the individual student, being supplied by the Department of 

Education and Skills. Any offer of a place in the College is dependent on the ability of the Board of 

Management to meet those needs. 

The Board of Management must be made aware of any special needs as early as possible, so that 

these needs can be assessed and addressed where possible. Parents are requested to outline the 

details of a child's special educational needs on the Registration Form. 

The College, having gathered all relevant information and professional documentation, shall assess 

if and how the needs of these students can be met.  

3.  Applications 

 

Application for enrolment is by way of written application on the College’s enrolment application 

form (available on the College’s website). 

 

a. Application details 

It is important that all of the necessary details, documents, etc. sought are stated clearly on, 

and submitted with, the application form. Parents may submit information in addition to that 

required by the College’s enrolment application form. 

A non-refundable administration fee of €40 must accompany each enrolment application. In 

the absence of such fee, an enrolment application will not be accepted. 

Notwithstanding the foregoing, the Board of Management reserves the right to waive the 

enrolment application fee in respect of enrolment applications under the Edmund Rice 

Programme. 

 

b. Time frame for applications for enrolment 

 
Written application on the College’s enrolment application form for enrolment to the 
College should reach the College by the specified date in the year before the boy starts 
secondary school.  

This information will be published annually on the College website,    normally by the 1
st
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of June each year and will be sent to the principals of the local primary schools in PBST 

 

c. Early enrolment applications 

 No priority is given to those who apply earlier than others (in other words, a ‘first – come 

/first served’ policy does not apply to enrolment applications). 

 

d. Enrolment Interview 

 

The enrolment process for entry into Presentation College is not, in general, contingent on 

an enrolment interview process. However, the Board of Management reserves the right to 

meet certain applicants and / or their parents / guardians to clarify the category of 

application (see, for example, the priority allocation of places in Section 9). 

 

For the avoidance of doubt, this section does not grant a student or his parents/guardian the 

right to request an interview or meeting with the College. 

 

e. Information Evenings 

 

The parents / guardians of all applicants are invited to an Information evening in the College 

prior to enrolment. 

At this event, the ethos of the College is described in detail and all relevant enrolment 

information is made available to parents. In advance of this seminar, parents / guardians 

have the opportunity to submit questions relating to the College and in relation to 

enrolment.  In addition, after the presentations, the parents / guardians have the opportunity 

to meet the various speakers. 

 

f. Enrolment application 

The date of the information evening will be published on the College website by the 1
st
 June 

each year and will be notified to the principals of the local primary schools in PBST. 

The completed application forms must be returned to the Secretary, Board of Management, 

by the Friday following the Open evening. 

Application forms from applicants claiming priority allocations (see Section 8) must submit 

their application form by the second Friday in September, in the year preceding their 

entry to the College.  

All applications claiming priority rights received after this date will be treated as an 

application with no rights, ie will be placed in the 3
rd

  Category, providing the application is 

received by the Friday following the Open Evening. 

  

Application form returned after Friday following Open Evening will not be considered. 

 

If you have not received an acknowledgement within one week, it is the responsibility of the 

applicant to draw this to the attention of the Secretary of the Board of Management. 

 

4. Offers of places 
All applications will be responded to and offers of places made, in writing, on or before 1st 

October prior to the academic year in which your son is due to commence post-primary 

education. 
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6. CONFIRMATION OF ACCEPTANCE OF OFFER OF ENROLMENT 

Applicants who are being offered places will be invited, within 7 

days, to - 

 

(a) confirm, in writing, acceptance or otherwise of the posting  

            of the offer; and 

 

(b) submit the completed Registration form ; 

 

on the registration form, the following should be stated: 

 

(i) religion – it should be stated clearly if the boy is not Roman Catholic or  is not 

confirmed; 

 

(ii) medical - details of any medical condition which the College should be aware of 

should be stated clearly; 

 

(iii)  family circumstances - relevant information concerning family circumstances should 

be clearly stated (e.g. if the child is adopted, if the parents are separated /divorced/ 

deceased, if there is a disability, or family illness, etc.). The purpose of seeking this 

information is to assist the College in making the admission process sensitive to the 

needs of the student and parents). 

 

(c) The following should accompany the Registration form; 

 

(i) Signed confirmations that the applicant and his parents/guardians agree to respect 

the ethos of the school and adhere to the College’s Code of Behaviour, school 

policies and shall comply with legislation which permits for the transfer of 

information from primary schools. 

 

(ii) a  non-refundable  deposit  of  €1,500 (to  be offset against  the  fees for the coming 

academic  year) if the deposit is not paid, a place cannot be held and  will be 

offered to the next applicant on the waiting list 
 

Parents and Guardians agree that if they are withdrawing a pupil, three months’ 

notice of withdrawal  must be given in writing to the College or else  a third of a 

year’s fees, in lieu of notice, shall be payable to the college. 

 

(iii)  A copy of previously undertaken psychological and/or medical  assessments/reports, 

as appropriate, should accompany the Registration Form. 

 

As regards individuals with specific disability or special needs, the   parent(s) / 

guardian(s) may be requested to provide other information (including, where 

necessary, from professional assessment) to assist the College in establishing the 

educational and training needs of their son and to profile the support services 

required to enable Management assess how best  the College could meet his 

needs. In such cases, the College will meet with the parents to discuss the child’s 

needs. 

 

Failure to comply with any aspect of the above will result in the enrolment offer being withdrawn. 

 

(d) Parents / guardians of applicants who have accepted places will be invited to  
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      a meeting before the end of that school year the purpose of which is to 

      provide all relevant information regarding their son’s induction into First Year. 

 

7. ASSESSMENT  

 

Boys who have accepted a place in Presentation College will sit common assessments (most 

probably in February/March prior to commencing First Year) to ensure an even spread of ability 

in each of the incoming Form groups (insofar as this is possible). 

 

 

8. INDUCTION PROGRAMME 

 

All First Year entrants are (unless exceptional circumstances so prevent) expected to attend an 

Induction Programme at the commencement of the academic year. 

 

9. SELECTION PROCESS 

 

The Board of Management determines the maximum number of 1
st
 Year places to be offered each 

year. 

Parents / guardians should note that – 

(a) There is no automatic right of enrolment in the College for any applicant and the College 

allocates places in accordance with this policy subject to the limits of the Education Act 

1998 and other relevant legislation in relation to all applications. 

 

(b) As the number of enrolment applications is, based on past experience, likely to greatly 

exceed the number of places available, places will be offered in the order of priority set out 

below. 

 

(c) The College offers a number of bursaries as part of its annual enrolment. Details are 

available on the College website www.pbc-cork.ie 

 

1
st
  allocation 

of places 

Brothers of current College students and brothers of past pupils of the 

College. Sons of members of the College’s Permanent/CID staff. 

 

 

2
nd

 allocation 

of places 

Sons, grandsons and nephews of past pupils of the College  

and  

Pupils from Presentation primary schools that form part of the 

Presentation Brothers School Trust who have been pupils of such schools 

for 3 or more years prior to enrolment in Presentation College. 
 

NOTE: A past pupil is a student who completed his formal education in the 

College either by way of Intermediate Certificate, Matriculation or Leaving 

Certificate. 

(If the number of applicants in this category exceeds the number of 

places remaining then allocation under this category will be by way of 

random selection. 

http://www.pbc-cork.ie/
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Allocation 

of remaining 

places 

When all of the above priority categories have been dealt with, the 

remaining applications are allocated. 

 

If the number of applicants remaining after the above priority allocations 

have taken place exceeds the number of places available, then places are 

allocated by way of random selection. 

  

Waiting List 

 

Applicants who have not been offered a place under the foregoing criteria 

will be placed on a waiting list.  

The waiting list remains in operation only until 31st August immediately 

following the creation of that waiting list. 

 

Should places become available these will be offered in order of place 

on the waiting list (i.e. No 1, No 2, No 3…..and so on). 

 Having regard to the charitable element of the College’s characteristic spirit and  

without prejudice to the foregoing the Board of Management reserves the right to offer 

 (in exceptional circumstances) a place to a boy(s) on compassionate grounds.   

The decision to award any such place will be based on an objective assessment by the Board of 

Management. 

 

 

10. ENROLMENT APPLICATION PROCEDURES FOR ENTRY INTO A YEAR GROUP 

OTHER THAN FIRST YEAR 

 

The Board of Management will consider applications for enrolment into the College into a year 

group other than 1
st
 Year, providing there is a vacancy in the relevant year, class and subject 

groups. Entrance to 6
th

 Year is generally not considered to be in the best interests of the 

applicant.  

The application form Transfer Application Form and Transfer Reference Form (from 
previous school) for entry into the College must be accompanied by: 

(a) details of previous secondary school(s) attended; 

(b) the reason(s) for leaving that (those) school(s); 

(c) copies of all the students’ records from that (those) school(s). 

 

The Board of Management will decide on applications for admission other than for First Year by 

applying the following criteria: 

 

(i) the Board of Management must be satisfied that it can discharge its statutory 

duty to provide an appropriate education for every student. 

(ii) There shall, in the Board of Managements sole opinion, be a minimal disruption 

to existing students. 

(iii) there is a vacancy within the College in the relevant year group, class and 

subject groups in respect of which entry is sought. 

(iv) the application is in line with the College’s Admissions Policy; 

(v) that the transfer to the College is, on the recommendation of the principal:- 

➢ in the best interest of the student; 

➢ of educational benefit to the student; 

➢ in the best interest of the College. 
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To assist in their decision as regards such criteria, the Board of Management  will  seek the 

permission of the applicant’s parents / guardians or the applicant (if over 18 years of age) to 

consult with the management of former schools attended by the applicant and / or consult with 

the relevant Educational Welfare Officer or relevant State agency, as appropriate. 
 

 

11. APPEAL AGAINST A REFUSAL TO ENROL A STUDENT 

 

Appeal to Board of Management 

 

Parents/guardians of a student whose application for enrolment has been refused may make an 

appeal to the Board of Management. The Board will endeavor to hear appeals which have been 

received in writing to The Secretary of the Board of Management, within 14 days of the date of 

the letter notifying refusal to enrol. The Board of Management will determine the appeal in 

accordance with the Enrolment Policy. 

 

 

Section 29 Appeal 

 

1. Background 
Section 29 of the Education Act 1998 provides for an appeal (generally referred to as a ‘Section 

29 appeal’) by a parent or student to the Secretary General of the Department of Education & 

Skills in respect of a decision by a Board of Management of a school (or in respect of a decision 

of a person acting on behalf of that Board of Management) to refuse to enrol that student in that 

school. 

2. Information on a “Section 29 appeal” 
  This is contained in the Department of Education & Skills document –  

  Procedures for hearing and Determining Appeals under Section 29 of  

  the Education Act 1998 - available from the Department of Education &  

  Skills website or from the - 

Section 29 Appeals Administration Unit, 

Department of Education and Skills, Friars Mill 

Road, 

Mullingar, 

Co. Westmeath.  

Tel: 044 9337008 

 
3. Format of appeal 

  Appeals are to be made on a Section 29 Appeals Application Form (available  

  from the Section 29 Appeals Administration Unit referred to above or from  

  the Department of Education & Skill’s website @ www.education.ie). 

 

4. To whom should an appeal be submitted? 
Appeals should be submitted to the Section 29 Appeals Administration Unit   referred to above. 

The Department of Education & Skills recommends that the relevant school is notified of the 

appeal or, alternatively, sent a copy of the completed Section 29 Appeals Application Form. 

 

The Section 29 Appeals Application Form requests the appellant to state clearly his or her 

grounds of appeal against the decision of a Board of Management to refuse to enrol a student. 

On receipt of a copy of the completed Section 29 Appeals Application Form, the Board of 

Management will consider whether the College’s enrolment policy was properly adhered to in 
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the processing the enrolment application under appeal. 

 

5. Time Limit for lodging an appeal 

According to the published “Procedures for hearing and determining Appeals under S29 of the 

Education Act 1998” which can be found on the  Department of Education & Skills website – 

“an appeal will generally not be admitted unless it is made within 42 calendar days from the 

date the decision of the board of management to the parent or student concerned of its 

refusal to enroll. However, a longer period for making appeals may be allowed as an 

exception where the Section 29 Appeals Administration Unit is satisfied that circumstances 

did not permit the making of an appeal within the 42 day limit”. 

 

Notwithstanding considerations of the Board of Management, the Section 29 Appeals 

Administration Unit of the Department of Education & Skills may appoint a facilitator to 

contact, or arrange to meet, the parties at the earliest opportunity. 

 

Where it appears to a Section 29 Appeals Committee, or to the facilitator, that agreement 

between the parties to the appeal is not possible within the relevant time constraints, then the 

matter is likely to be heard by that Section 29 Appeals Committee. 

 

6. Remaining in Force 

 

Any finding by a Section 29 Appeals Committee or a court or tribunal that the Enrolment Policy 

has breached the rights of a student or his parents when applying for a place at the College shall 

not render the Enrolment Policy, including the selection process, inapplicable to other students 

and their parents.  

 

This Enrolment Policy shall remain in force with regards to those other students and parents at all 

times despite such a finding (including students who have already been through the selection 

process and have or have not received a place at the College) unless the Board of Management 

states otherwise. 

 

Notwithstanding the above, if any provision or part-provision of this Enrolment Policy is or 

becomes invalid, illegal or unenforceable, it shall be deemed modified to the minimum extent 

necessary to make it valid, legal and enforceable. If such modification is not possible, the relevant 

provision or part-provision shall be deemed deleted. Any modification to or deletion of a 

provision or part-provision in accordance with this section shall not affect the validity and 

enforceability of the rest of this Enrolment Policy. 

 

The Board of Management adopted this policy at its meeting on 2
nd

 June 2016 
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